
Meeting Agenda
Bar Harbor Planning Board

4 • Wednesday, April 5, 2023 at 4:00 PM
t,J*,tnov Council Chambers Municipal Building —93 Cottage Street

I. CALL TO ORDER

II. ADOPTION OF THE AGENDA

III. EXCUSED ABSENCES

IV. PUBLIC COMMENT PERIOD
The Planning Board allows up to 15
minutes of public comment on any subject
not on the agenda nor on a pending
application before the board, with a
maximum of three minutes per person.

V. APPROVAL OF MINUTES
a. March 1,2023

VI. REGULAR BUSINESS

a. Recommendation of the Planning

___________________________________________

Board, to be posted on the warrant
for the Bar Harbor Town Meeting on June 13, 2023, to adopt or reject a Land
Use Ordinance Amendment, dated December 8, 2022 and entitled “An
amendment to remove the double setback distances.”

b. Recommendation of the Planning Board, to be posted on the warrant for the Bar
Harbor Town Meeting on June 13, 2023, to adopt or reject a Land Use Ordinance
Amendment, dated December 8, 2022 and entitled “An amendment to remove the
Floor Area Ratio requirement.”

c. Recommendation of the Planning Board, to be posted on the warrant for the Bar
Harbor Town Meeting on June 13, 2023, to adopt or reject a Land Use Ordinance
Amendment, dated December 8, 2022 and entitled “An amendment to remove the
Conversion to Multifamily Use Requirements.”

d. Recommendation of the Planning Board, to be posted on the warrant for the Bar
Harbor Town Meeting on June 13, 2023, to adopt or reject a Land Use Ordinance

PLEASE NOTE
• The Planning Board has adopted a Remote

Participation Policy that allows it to use means of
remote participation under certain circumstances.

• By 4:00 PM on Thursday, March 30, 2023, it will be
determined if remote participation will be an
option for the April 5, 2023 meeting, To find out if
remote participation will be an option, and if it is an
option how to join via Zoom, go to
https://www.barharbormaine.gov/282/Planning-
Board after 4:00 PM on March 30, 2023.

• All Planning Board meetings are also broadcast live
on Spectrum channel 7 (in Bar Harbor), streamed
online at https://townhallstreams.com/towns/
bar_harborme and archived on that website for
later viewing after the meeting.

• Anyone with a disability wishing to attend this
meeting and who may have questions about how to
do so should contact Tammy Desiardin at
tdesjardin@barharbormaine.gov or at 288-3329,
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Amendment, dated December 8, 2022 and entitled “An amendment to remove the
requirement that all utilities be installed underground.”

e. Planning Board Rules of Procedure Amcndment — Public comment and possible
motion to adopt changes.

VIE. OTHER BUSINESS
a. Thtroduction to possible Land Use Ordinance amendments to lodging uses.
b. Introduction to possible Land Use Ordinance amendments to expand the number of

zoning districts where Employee Living Quartcrs and Shared Accommodations (1-3)
are allowed.

c. Comprehensive Plan Update — Elissa Chesler/staff

VIII. BOARD MEMBER COMMENTS/SUGGESTIONS FOR THE NEXT AGENDA

LX. REVIEW OF PENDING PLANNING BOARD PROJECTS

X. ADJOURNMENT
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Meeting Minutes
Bar Harbor Planning Board

Wednesday, March 1, 2023 at 4:00 PM
Council Chambers — Municipal Building — 93 Cottage Street

I. CALL TO ORDER

Chairperson Millard Dority called the meeting to order at 4:00PM. Planning Board members

present were Chairperson Dority, Vice-chairperson Ruth Evëlaiid, Secretary Elissa Chesler, and

members Earl Brechlin, Zach Soares, Joe Cough, and inez.

Town staff present were Planning Director Michele Gagnon and Code Enforcement Officer

Angela Chamberlain.

II. ADOPTION OF TIlE AGENDA

Secretary Chesler made a motion to adopt the agenda sreparcd, and Vie hair Eveland

seconded the motion. The motion thencarried unanimously 7-0.

III. EXCUSED ABSENCES

There were none.

IV. PUBLIC CO’

The Planning Board a11
agenda nor bn a

There was none.

V. APflAL OF MINUTES

a. Decer 7, 2022

b. January. 2023j

Member Cough made a motion to approve the December 7, 2022 minutes as prepared.

Member Brechlin seconded tbe motion and Board voted 7-0 to approve the motion.

Member Cough made a motion to approve the January 4, 2023 minutes as prepared.

Member Martinez seconded the motion and the Board voted 7-0 to approve the motion.

VI. REGULAR BUSINESS

a. Sketch Plan Review for SD-2023-01 Harbor Lights Subdivision
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Bar Harbor Planning Board • Meeting Minutes • March 1,2023



Applicant/Owner: Christopher Mailer Trustee, 18 Hamor Lane, Bar Harbor, Maine
04609
Application: Create 10 single-family lots on 19 acres of land located in the Hulls

Cove Residential and Hulls Cove Rural districts.
Project Location: 18 Hamor Lane (Tax Map and Lot number: 216-050-000),
encompassing a total of 58.7 acres.
Districts: Shoreland Limited Residential, Hulls Cove Residential Corridor, Hulls Cove

Rural, Resource Protection and Ireson Hill Residential.

Chair Dority disclosed that he has worked on other projects withthis applicant’s representative,

Greg Johnston but didn’t feel that he had a conflict of interest.

Secretary Chesler moved to find that Chair Dority does not have a conflict of interest. Member

Martinez seconded the motion and the Board voted 6-0-1 to approve the motion with Chair

Dority abstaining.

Mr. Johnston added that he had no objection to Chair Dority’s. participation.

Greg Johnston was present as representative to the owrwVthd he gave a brief ov&rview of the

project. Mr. Johnston noted that Mr. Mailer will continue t&use Hamor Lane to access his

property and his personal dwelling but all the oth will beaccessed by the new private road.

Member Brechlin asked if th4s the proh thjjl been previously approved as a

retirement community; Mr. Johxst9n stated thaas and he ou1d be working with legal

counsel to formally dissolve the suvision.

Member Mmbkedhesidewalk %extend and whether it would be located

on both sides of the new road. Ic. Johnston dLted on the plan where the sidewalk would

end and stated that it wally propo4 on one side.

4
Member Cough asked what the distance was between Hamor Lane and the new road. Mr.

Johnston noted it was approximately 280’.

a
Member Brechlin asked if the addition of the cul de sac was to address the ordinance
requirement of having two meaL of egress. Mr. Johnston said that was the intent.

The Chair opened the discussion for public comment at 4:12 pm, no one commented.

Vice-Chair Eveland moved not to act on subdivision waiver requests for SD-2023-01 Harbor

Lights Subdivision as this is only a pre-application, the applicant has no vested rights, and it is

too early in the process to make such decisions, the Board would have to act again on the

submission of waiver requests at the completeness review meeting creating confusion, and as the

Board has provided guidance to the applicant on the waiver requests. Secretary Chesler

seconded the motion and the Board voted 7-0 to approve the motion.
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Vice-Chair Eveland moved to request staff schedule a site visit. Member Martinez seconded the
motion and the Board voted 7-0 to approve the motion.

Mr. Johnston added that applicant is not considering a neighborhood meeting at this time, but
will be contacting abutters directly and would hold a neighborhood meeting if it became clear
one was necessary. The Board agreed, citing no public was present at this meeting, and there
was very little public participation for the prior application at this site which was a more
intensive development.

b. Sketch Plan Review for SD-2023-02 Bar Harbor Realty LLC Subdivision
Applicant: Bar Harbor Realty LLC, Rob Desimone, P.O. Box 80, Bar Harbor, Maine
04609
Owner: Bar Harbor Realty LLC, 59 Keb Street Bar Harbor, Maine 04609
Application: Create five lots on 3.66 acres of land to include four residential lots and
the remainder of land.
Project Location: 59 Kebo Street (T Map and Lot number: 107-023-000),
encompassing 3.66 acres.

- ‘SDistricts: Village Residential District.

Greg Johnston gave a brief overview of the project. He explained that part of the project would
be to extend the town sewer 200’ to the site, town wateraess wasexisting, and all the
driveways entrances would be On Kebo Street.

Secretary Chesler asked if the 50’ right of way was to access lot 5. Mr. Johnston answered that it
was to provide the required road frontage for lot 5.

Member Brechlin askecja&lot 5 could be developed with multiple dwelling units Mr Johnston
estimaféd that the ordin1ows approximately 12-13 dwelling units on a lot of that size.

Chair Dority opened the discussion for public comment at 4:25, no one spoke.

Vice-Chair Eveland moved not to act on subdivision waiver requests for SD-2023-02 Bar Harbor
Realty Subdivision as this is only a pre-application, the applicant has no vested rights, and it is
too early in the process to make such decisions, the Board would have to act again on the
submission of waiver requests at the completeness review meeting creating confusion, and as the
Board has provided guidance to the applicant on the waiver requests. Member Martinez
seconded the motion and the Board voted 7-0 to approve the motion.

Member Brechlin moved that a neighborhood meeting is not necessary at this time. Member
Martinez seconded the motion and the Board voted 7-0 to approve the motion.

Vice-Chair Eveland moved to request staff schedule a site visit. Member Martinez seconded the
motion and the Board voted 7-0 to approve the motion.
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c. Minor Subdivision Plan Modification — MSD-2023-O1 Hamilton Hill Lots 26 & 27
Applicant/Owner: Scott W. Henggler and Melisa D. Rowland, 117 West Street, Bar
Harbor, Maine 04609/Scott W. Henggler Trustee
Application: Shift the lot line between lot 107-001-026 and 107-001-027 thirty (30)

feet to the west.
Project Location: 91 Hamilton Hill (107-001-026 and 107-001-027), encompassing

0.89-acre and 0.84-acre of land, respectively.
Districts: Village Residential District

Planning Director Gagnon explained the project and the process for minor subdivision approval.

It was noted that the date listed on page 3 of 3 in the “Recommendation for Endorsement and

Decision” document was incorrectly noted as March 1,2022 and should be March 1,2023. In

addition, Secretary Chesler pointed out on page 1 of 3, the date under I El. was February 238,

202 and should be February 28, 2023. Planning Director Gagnon noted those two corrections

would be made.

Vice-Chair Eveland moved that per 12561 G. (4), the Planning Board approves the Planning

Director’s recommendation for endorsement ofMSD-2023-01 as presented in the decision,

including the conditions listed which are necessary to ensure eQmpliance with the requirements

of the Bar Harbor Land Use. Qrdinance. wber B ‘. seco4the motion and the Board

voted 7-0 to approve the motion 3%
VII. OTHER BUSINESS

a. Planni next step

PlamiingDirector - the Board that the proposed changes were available to the
public for. wing and publi otification was made as required in the rules.

b. Co ensive Plait Update’Iissa Chesler/staff

Secretary Chesler noted that the committee was now discussing the housing study and would be
sharing the results.

VIII. BOARD MEMBER COMMENTS/SUGGESTIONS FOR THE NEXT AGENDA

Secretary Chesler asked if the Board might consider circling back to projects that they had

started but had not finished, now that there were no new applications pending. She cited

examples of the PUD work the Board began and a discussion on solar.

Planning Director Gagnon explained that the Planning staff was still short one person at this time

and current projects being worked on were. LD 2003, an amendment to transient uses (including
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reviewing definitions, level of approval, districts where the uses are allowed, and parking

requirements), and the Design Review Board amendment currently underway. She noted that

she couldn’t commit to any additional projects but assured that Board that these discussions were

in the Planning office work plan for future work.

Chair Dority noted that he had been watching all the budget meetings and heard all the

discussion around the school needs, and the necessary town infrastructure improvements and was

concerned that with the rising taxes, there would never be affordable housing.

Chair Dority also announced that this would be Member Martinez’s last meeting on the Planning

Board as she was joining the Planning Department as Staff Planner He thanked her for her work

on the Board. Planning Director Gagnon expressed her ëxcitemá j r Member Martinez to be
joining her department.

IX. REVIEW OF PENDING PLANNING

No projects were noted.

X. ADJOURNMENT . .

At 4 52 PM, Member made a motion to’ adjourn the meeting Vice-Chair Eveland

seconded the motion and the Board voted 7-0 toapprove the motion

Minutes approved by the Bar rbor Planning Board on April 5, 2023

Elissa Cheslei,:’Secretary, Date
Bar Harbor Planñiflg
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Bar Harbor Planning Board

March 29, 2023 Site Visits
NOTES

Planning Board members attending were Vice-chairperson Ruth Eveland, and members Earl

Brechlin, Elissa Chesler, and Zach Soares. Not in attendance were Chairperson Millard Dority

and member Joe Cough. Also present was Planning Director Michele Gagnon and Staff Planner

Cali Martinez.

SD-2023-01, Harbor Lights Subdivision (18 Hamor Lane, 216-50)

The site visit began at 9:00 AM. Greg Johnston, P.E., was representing the owner Christopher

Mailer. Three members of the public attended. Mr. Johnston summarized the project and

provided site plans dated February 9, 2023 (same as submitted with the Sketch Plan

application). Two abutters asked about public utilities connections and Hamor lane access. Mr.

Johnston clarified that the new lots will not have access to Hamor 1.arie and will all be on public

water and sewer. Mr. Johnston said the new private road will run along the edge of the pond

and the cabin, now encroaching within the setback, will be moved. The site visit ended at 9:40

AM.

SD-2023-02, Bar Harbor Realty Subdivision (59 Kebo Street, 107-23)

The site visit began at 10:00 AM. Greg Johnston, RE., was representing the owner, Three

members of the public attended. Mr. Johnston explained the project and provided some site

plans dated January 13, 2023 (same as submitted with the Sketch Plan application). An abutter

asked about the total acreage of the property. Mr. Johnston said the property is nearly 4 acres.

Mr. Johnston explained how there will need to be some cuttings of trees to improve site

distance. A neighbor asked about minimum lot size for the district. Mr. Johnston said 10,000

square feet. A neighbor asked about development plans for the back lot. Mr. Johnston said

there are no current plans due to higher infrastructure costs and the additional required

subdivision review. Ms. Gagnon asked about the stormwater plan and maintenance. Mr.

Johnston said there is not a finalized plan, but the applicants are considering including an

infiltration basin and level spreads. The site visit ended at 10:02 AM.

Notes prepared by Staff Planner Call Martinez on 03/29/2023



December 8, 2022 ix 8 1

Order
of the Bar Harbor Town Council

for the June 13, 2023 Town Meeting

It is hereby ordered that the following article be placed on the town meeting warrant with voting
thereon to be held by Australian ballot.

WARRANT ARTICLE

Article XX LAND USE ORDINANCE AMENDMENT — Double Setback Distances — Shall
an ordinance, dated December 8, 2022, and entitled “An amendment to remove the double
setback distances” be enacted?

SUMMARY
This amendment would remove a standard in the Land Use Ordinance that requires principal
buiLdings constructed in a subdivision where no lots are created be located so that the distance
between the principal buildings is double the setback requirement for the district in which the
subdivision is located.

EXPLANATION
This double setback distance requirement typically results in setback ranges between 50 feet and
150 feet. These additional setback distances between the principal buildings result in the
buildings being located in a sprawling design, rather than clustered together.

An amendment to Article V
The Town ofBar Harbor hereby ordains that Chapter 125 of the Town Code is amended as

follows:
[Please Note: Old language is stricken. New language is underlined.]

Page 113

Double Setback Distances
— December 8, 2022



December 8, 2022

with single-family dwellings; provided, however, that in no event may a vehicle,
in any district, be parked within five feet of a residential structure located on an
abutting property in different ownership.

Given under our hands and seal at Bar Harbor this 2l day of February, 2023:

Municipal Officers of the Town of Bar Harbor

Valerie Peacock, Chair Matthew A. Hochman, Vice Chair

Gary Friedmann Joseph Minutolo

Jefferson G. Dobbs Erin E. Cough

Jill Goldthwait
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December 8,2022
IX.B 2

Order
of the Bar Harbor Town Council

for the June 13, 2023 Town Meeting

It is hereby ordered that the following article be placed on the town meeting warrant with voting
thereon to be held by Australian ballot.

WARRANT ARTICLE

Article XX LAND USE ORDINANCE AMENDMENT - Floor Area Ratio - Shall an
ordinance, dated December 8, 2022, and entitled “An amendment to remove the Floor Area
Ratio requirement” be enacted?

SUMMARY
This amendment would remove all references in the Land Use Ordinance to Floor Area Ratio.

EXPLANATION
Floor Area Ratio is defined in the Land Use Ordinance, is referred to in a section regarding
nonconforming lots, and is a dimensional standard in the Downtown Residential District.

An amendment to Article V
The Town ofBar Harbor hereby ordains that Chapter 125 of the Town Code is amended as

follows:
[Please Note: Old language is stricken. New language is underlined.]

Chapter 125, LAND USE ORDINANCE

Article III Land Use Activities and Standards

Page 114

Floor Area Raijo — December 8. 2022
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§ 125-109 Definitions

FLOOR AREA RATIO (FAR)
The decimal representation of the gross hOOf area of all principal structures gnu lot divided by
the total lot area. Both the mean and the median values used to determine maximum floor area
‘quo arc calculated using the FARs for all properties within the district within 300 feet of the

A. The mean is the sum of all values in the set of FARs divided by the number of values in the
set. For example, the mean, or average, of the Get [1, 3, 5, 7, 9, 11 is 6.

Mean — sum total of values divided by the number of values

Mean (1—3—5+7±9+11)/6

\4can-36,’6

Mean — 6

B. The median is the middle value of the sot of FARs ranked in ascending order. To fmd the
median, use the fonula (n+l)/2th value, where “n” equals the number of values in the set. When
there is an even number of values in a set, the median is the average of the two middle values.

(1) Example of a set with an odd number of values:

Set: [1, 3, 5,7, 8}

There arc five values in this set.

Median — (n+l)/2th value, where n — the number of values in the set

Mj5—l)/2

— 6/2

Median — 3, the third number in the set.

The median value is 5.

(2) Example of a set wirn an even number of values:

Sa: [1, 2, 3, 5, 7, 8}

M (6±l)/2

M—7/2

—3.5

The two middle values are 3 and 5.

The median value is the avenge of these two numbers, or 4, i.e. (3+5)/2.
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December 8,2022 IX.B 3

Order
of the Bar Harbor Town Council

for the June 13, 2023 Town Meeting

It is hereby ordered that the following article be placed on the town meeting warrant with voting
thereon to be held by Australian ballot.

WARRANT ARTICLE

Article XX LAND USE ORDINANCE AMENDMENT - Conversion to Multifamily Use -

Shall an ordinance, dated December 8, 2022, and entitled “An amendment to remove the
Conversion to Multifamily Use Requirements” be enacted?

SUMMARY
This amendment would remove standards in the Land Use Ordinance specifically for the
conversion of existing structures into multifamily dwelling units I and II.

EXPLANATION
These standards for the conversion of existing structures into multifamily dwelling units I and II
go beyond the minimum standards required for the construction of new multifamily dwelling
units. These requirements for the conversion of existing structures into multifamily dwelling
units I and IT are more restrictive than those of the locally adopted building codes, and address
subjects covered in other areas of the Land Use Ordinance.

An amendment to Article V
The Town ofBar Harbor hereby ordains that Chapter 125 of the Town Code is amended as

follows:
[Please Note: Old language is stricken. New language is underlined.]

Chapter 125 , LAND USE ORDINANCE

Article V General Provisions

Rage 1(3
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December 8, 2022

Given under our hands and seal at Bar Harbor this 2l day of February, 2023:

Municipal Officers of the Town of Bar Harbor

Valerie Peacock, Chair

Gary Friedmann

Jefferson G. Dobbs

Matthew A. Hochman, Vice Chair

Joseph Minutolo

Erin E. Cough

Jill Goldthwait
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December 8,2022 IX.B 4

Order
of the Bar Harbor Town Council

for the June 13, 2023 Town Meeting

It is hereby ordered that the following article be placed on the town meeting warrant with voting
thereon to be held by Australian ballot.

WARRANT ARTICLE

Article XX LAND USE ORDINANCE AMENDMENT — Underground Utilities — Shall an
ordinance, dated December 8, 2022, and entitled “An amendment to remove the requirement
that all utilities be installed underground” be enacted?

SUMMARY
This amendment would remove a standard in the Land Use Ordinance requiring that all site and
subdivision plan projects must install utilities underground.

EXPLANATION
This underground utilities standard adds additional costs to construction projects and has often
been modified by the Planning Board at the request of applicants. Removing this standard would
not prohibit developers from electing to install utilities underground; rather, it would no longer
be mandatory.

An amendment to Article V
The Town ofBar Harbor hereby ordains that Chapter 125 of the Town Code is amended as

follows:
[Please Note: Old language is stricken. New language is underlined.]

Chapter 125 ,LAND USE ORDINANCE

Article V General Provisions
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December 8, 2022

Given under our hands and seal at Bar Harbor this 2 1 day of February, 2023:

Municipal Officers of the Town of Bar Harbor

Valerie Peacock, Chair

Gary Friedmann

Jefferson G. Dobbs

Matthew A. Hochman, Vice Chair

Joseph Minutolo

Erin E. Cough

Jill Goldthwait
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Town of Bar Harbor

Planning Board
Rules of Procedure

Leqislative I-Iistorv
8/15101 Rules of Procedule adooled by Plannina Board

03/28102 Amended
10/06/04 Amended
11/17/04 Amended
09121/05 Amended
10121/09 Amended

04/20/11 Planning Board Review
05/04/11 Amended
12/07/11 Amended
12/20/17 Amended
02106/19 Amended

For consideration at the April 5, 2023 Planning Board meeting



Bar Harbor Planning Board
Rules of Procedure

1. Officers shall serve in one-year terms.

2. The Vice-Chair, or other member as assigned by the Board, shall have the added
responsibility of liaison with the Town Council and represent the Planning Board at all
meetings of the Town Council where Planning Board business is on the agenda.

3. The member who is not currently an officer and has the most seniority on the Board may
be appointed to Secretary without serving or having since served as an officer.

4. Any member or officer can decline any appointment.

5. Regular meetings will gcncrally be held twice monthly on the first and third Wednesday
of the month as necessary, beginning at 4:00 p.m. and are to last no longer than four
hours. The Board shall vote on the schedule for the next year’s meetings in December of
each year, and may, at that time, exclude any regular meeting dates deemed necessary by
the Board. The Board reserves the right to evaluate its progress after 2 hours in order to
consider and/or make any further adjustments in order to adjourn within four hours. No
more than one hour will be spent on any one application except with Board approval.

A. In the event the Planning Board determines at any point during the meeting and/or at
6:00 p.m. that it will not be able complete the business on hand, the Board will table
forward to the next regular meeting those applications that the Board believes it will not
be able to begin reviewing that night. All efforts will be made by the Planning
Department staff to make applicants aware of this possibility prior to the meeting.

B. In the event the Planning Board determines at the end of the hour-long review and/or
public hearing period that it will be unable to complete the review of and/or public
hearing for the application, the Board will continue the review or hearing to the next
regular meeting or at its discretion, to a special meeting called for the purpose of
continuing the review and/or public hearing.

6. Order of Agenda
The Planning Board agenda shall be organized as follows:

a. Call to Order
b. Adoption of the Agenda
c. Excused Absences
d. Public Comment Period

hegis1ati4e-l-i4stor& Page2of7
8/15/01 Rulc of Procedure adopted by the Planning Board
3/28/02 Amended
I 0/6/01 Amended
I I/l7/0 Amended

c- I2!7!Il.A.nfldd
I2i20,iI7A.n..ended



e. Approval of Minutes
I Regular Business
g. Other Business
h. Board member comments for the next agenda
i. Adjournment Review pending Planning Board Projects
j. Adjournment

Applications shall be listed in the order received by the Planning Department under
“Regular Business”

Public requests, such as for land use ordinance Land Use Ordinance amendments or
guidance, shall be discussed under ‘Other Business.”

Public Comment Period
— The Planning Board allows at this time up to fifteen

minutes of public comment on any subject not on the agenda and not a pending
application before the Board, with a maximum of three minutes per person.

7. Request for Continuance
a. From time to time an applicant may require a project hearing to be continued.

In order to substantiate a request for continuance, the applicant is encouraged
to submit a brief explanation outlining the purpose/need for the continuance.
Whenever possible. such requests for continuance should be made to the
Planning Department at least five (5) days in advance of the meeting the
project is scheduled to be reviewed. Requests for continuance that are
submitted following the five (5) day deadline shall be considered under
greater scrutiny. Applicants are strongly urged to contact the Planning
Department as soon as the need for a continuance is known. Upon receipt of
a request for continuance, the Planning Department shall contact all known
interested parties to alert them of the pending request. Applicants shall
submit requests for continuance in writing directly to Planning Department
staff. Such requests may be made by dropping the statement off at the
Planning Department or by emailing the request to a Planning Department
staff member. The Board shall make a decision regarding such request at the
next regularly scheduled meeting.

8. Request for Recusal

a. Requests for recusal are governed by Section 78-12 of the Town Code.
While the Planning Board encourages such requests be made in advance of a
meeting. the Town Code permits an applicant to raise the issue at the same
meeting the agenda item is to be taken up, provided the member in question is

LegbIativ HiEar. Page 3 o17
8/15101 Rules of Proce
3/28/02 Amcndcd

11/17/01 Amended
9/16/09 Amended
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02/0émided



present. The Planning Board reserves the right to table a request for recusal
to a subsequent Planning Board meeting, thus allowing the Board Member
sufficient time to develop a response to the applicant’s request. For further
details regarding Requests for Recusal please refer to Section 78-12 of the
Town Code.

9. Form of Submittals

a. Each application for Site Plan Review or Subdivision approval shall be submitted
in a binder so that loose papers are not mislaid.

b. Numerical tabs in the binder shall mark and separate each exhibit to simpli’
reference during the meeting. The number of the tab shall be the same as the
number for the exhibit listed on the checklist.

c. The applicant shall submit ten 24”x36” copies of all engineering, architectural.
and/or survey related exhibits, unless another size is deemed acceptable by
Planning Staff. One plan set shall be uscd for display during mcctings and for use
by the public, and one shall be kept as a secure file copy, and a copy shall be use
by town staff. Thc Public Works Director, Code Eorcement Officer, and Town
Aftorncy shall each rcccivc a copy, and the The remaining fii’e seven copies shall
be distributed to each member of the Planning Board for their review. Any
waivers requested shall be numbered as for the corresponding exhibit, tabbed and
inserted in the corresponding tab in the application binder.

d. To clarify the nature and location of existing features, site plans shall include both
“before” and “after” drawings.

e All submittals and contact with the Planning Board must be made through the
Planning Department. Such submittals will subsequently be distributed by the
Planning Department to Board Members. No Board Member shall receive plans,
phone calls, electronic mail, or any other form of communication that is related to
a project directly from an applicant under any circumstance.

f. Thc Plaiming Board, may at its discrction, and with consultation with Town staff,
allow applicants to submit digital files of application materials on media suitablc
for usc on personal computers in licu of copies regufred under subpart 9.c., above.
All submissions provided by an applicant at any stage of the review nroeess
shall also be submitted in electronic fomrnt and shall be similarly labeled and
pa&nated.

10. Substantial Completeness
a. “Substantially Complete” means that in the professional judgment of the Planning
Department all of the exhibits required by the LUO are included in the application,
that they provide the information reasonably needed by the Planning

LegiGlathe 1-listory Page 4 of 7
8/15/01 Rulc of Proeduro adopted by the Planning Board
3/28/02 AmendcJ
10/6/01 Amended
11/17/01 Amended
9/16109 Amended
1/20/Il Planning Board Review
t2/7/tI,Ar..cnd
I 2’2011 7 Amended



Board/Departmentto makeits decisionand, if a submittalwaiver is requested,that
the subjectof the waiver is not applicableto this particularapplication.

i. If upon submittal an applicationis found to be incomplete,the Planning
Departmentshall inform the applicantof the missinginformation.

ii. Oncean applicationis found to be substantiallycomplete:
I. The PlanningStaffshall:

A. Returnthe applicationto the applicantfor usein makingthe
requiredcopiesfor submittalas outlined below.

II, The applicantwill prepareand provideto the PlanningStafften
copiesof the full applicationin binderswith tabs,togetherwith ten
copiesof all large format exhibits.

Ill. Staffwill datestampthe first pageof an applicationwhen it is first
submittedand eachnew exhibit submittedafter the initial
submittal. This will enableStaff to determinethe last submitted
versionof an exhibit underreview.

IV. The PlanningDepartmentshall providethe applicantwritten
receiptby electronicmail and schedulethe applicationfor
PlanningBoard review as requiredby LIJO § 125-61

c. Shouldan applicantdisagreewith the PlanningDirector’s decisionthat his/her
applicationis incompletethe applicantmay be heardby the PlanningBoard to
determinethe appropriatecourseof action. If an applicantdisagreeswith a
decisionmadeby the PlanningBoard,the applicantcanappealthe decisionto the
Board of Appealsas providedby LUO §125-103.

11. Public Review
The following procedureis established:

a. A full copy of one of the applicationbinders,alongwith any large format
exhibits,will be availableto the generalpublic for review in the planningoffice.
b. Anotherapplicationbinderand onecopy of any large format exhibits will be
maintainedin a securefile to which only staffhasaccess.

i. Membersof the public wishing to reviewthe securecopy must file a citizen’s
“Right to Know” law’ requestas providedby statelaw andwill be supervised
by staffas they review the file.

ii. A recordof public accessrequestsgrantedwill be maintainedin the file.

12. Documentationof the approvedplans
a. The day after PlanningBoard approvalof a site plan or subdivisionapplication:

i, PlanningStaffwill stampthe first pageof the securefile with a datestamp,
reading“Approved.”

ii. All large format copieswill be placedin a file in the planningoffice.
I. They will be date-stamped“Approved” as outlinedabove.
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